Working for Community Fund

About Community Fund

We are an independent, grant-making organisation set up by Parliament to give a share of the money from the National Lottery to charities, and other similar organisations. 

Our committees for England, Scotland, Wales and Northern Ireland are responsible for making decisions about grants in their area, reflecting local priorities and culture. 

There are offices in Glasgow, Belfast and Newtown (Wales). For England there are regional offices in London, Guildford, Exeter, Birmingham, Cambridge, Newcastle, Warrington Leeds and Nottingham.

Our Corporate office is based in London where the Chief Executive is based. The management team is made up of 3 corporate directors and 3 country directors.

There are also 17 Board members, who are responsible for developing policies, budgeting and the overall running of the organisation. As we are a non-departmental public body (NDPB) otherwise known as a Quango, although our employees are not civil servants, our pay and conditions are governed by general Civil Service arrangements.

Our sponsor department is the Department of Culture Media and Sport (DCMS) and their role under the Lottery legislation is to approve our salary review every year.

Where lottery money goes

· 50 per cent goes to the lottery winners 

· 28 per cent goes to good causes 

· 12 per cent goes to the Government in Lottery Duty (tax) 

· 5 per cent goes to Camelot's operating costs and profits 

· 5 per cent goes to retailers as sales commission. 

Funds to good causes

We are one of 5 organisations, which give funds to good causes. The others are:

· Arts Council; 

· Sports Council; 

· National Heritage Memorial Fund; and 

· New Opportunities Fund. 

Employment policy

We will make sure that our staff have:

· A safe and healthy workplace 

· Fair rewards 

· A chance to develop their career 

· Training 

· Equal opportunities. 

In return we ask for:

· High-quality work 

· Politeness 

· Efficiency and fairness when you deal with all customers and each other 

· Respect for equal opportunities. 

Equal opportunities

We are positively committed to equality and will not treat people unfairly. This applies to all job applicants and employees in all areas of our activities.

We have an Equalities Steering Group, which has lead responsibility for ensuring that equality issues are addressed as an integral part of everything we do.

We will accept applications in other formats from disabled applicants, for example a CV on audiotape, in large print, or on computer disk.

Training and development

We are committed to developing all our staff. We realise how important training is for efficient and effective work. We support career development and so we give our staff an average of five days of training every year. We also have a scheme where we pay £100 every year towards personal development.

Starting salaries and grades

We have four grades for our staff.

· Director 

· Link Grade 

· Manager 

· Support. 

We advertise jobs on a particular grade and pay range. We will usually offer the job at the lowest pay on the range, unless the interview panel thinks that the candidate has exceptional strengths or levels of experience. in this case, we may offer outside candidates 5 per cent above the salary that they got in their previous position, as long as it is not more than the top of our salary range for the job.

Pay progression

Any salary increase will depend on your performance. If you take the job, your salary may increase every year as a result of our performance review scheme. All staff are entitled to a review if they have been in the job for six months by 1 April. This scheme is based on setting aims and important tasks, which are then reviewed every year during a performance review. The scheme involves three standards of performance:

· Below standard 

· Fully effective 

· Outstanding. 

Most people usually receive a fully effective award. The size of the general pay increase reflects public-sector pay policy.

Pensions

The Community Fund offers a choice of final salary and stakeholder pension giving staff the flexibility to choose the pension that suits you best.

The final salary pension is part of the Principal Civil Service Pension Scheme which is index linked. Your Pension will be based on years of service and final pensionable earnings. Members of this pension scheme make a 3.5% contribution of their earnings to the pension scheme.

Fixed term contract staff or staff who opt out of the Principal Civil Service Pension Scheme will be eligible to become members of the Partnership Pension Account. This is a stakeholder pension arrangement with an employer contribution. The Community Fund will make contributions of up to 15.5% of earnings dependant on your age and contributions.

The Community Fund's occupational retirement age is 65 and for this reason we do not accept applications over the age of 65 or over.

Other benefits

· 25 days annual leave rising to 30 days after 5 years service

· Interest Free season Ticket Loan

· Flexible working hours scheme

· Gym membership

· Paid Parental leave (for eligible staff)

· Personal development scheme

· Employee Assistance Programme - a free independent confidential and offsite professional counselling and referral service to all employees, 24 hours a day 365 days per year

Declaring interests

As a public organisation involved in providing grants, we have a code of ethics. If you are successful in getting a job with us, you will need to fill in a declaration of interests, giving details of your involvement with any groups that may apply to Community Fund for grants or contracts for work. You will not be able to help organisations you are involved with to make applications. We will keep the declaration in a register that the public can look at.

Data protection

Community Fund follows the data protection principles of keeping relevant, accurate and up-to-date information. When you sign your application, you agree that Community Fund can collect information about you for:

· Employing staff 

· Personnel administration 

· Equal opportunities monitoring 

· Making sure that our activities are open for the public to inspect. 

We will use most of the information for statistical purposes only. You will have a right to see most of the informaiton we have about you, in line with Community Fund procedures and the relevant laws.

References

We need to see two suitable work references and, under immigration law, you also need to show us evidence of your right to work in the UK (for example, a P45, P60 or a passport).

Probation

All staff will be on probation during the first six months of their employment.

